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The information contained in this publication is provided for learning purposes
only and is subject to change. Revisions may be issued from time to time that
encompass changes or additions to this module.

This is a guide only and it is not comprehensive. It does not impinge on or

overrule any formal WinTrade arrangement you may enter into with St George
Bank. St George Bank and its officers shall not have any liability for any losses
of any kind incurred in connection with any action, inaction or decision taken in
reliance on the information herein or for any inaccuracies, errors or omissions.
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Introduction

About this Guide WinTrade Trade Finance is an online, secure application that enables you

to electronically apply for Trade Finance.

This User Guide explains how to request trade finance for a telegraphic
transfer.

Features WinTrade makes managing Trade Finance quicker and easier because it
allows you to send your Telegraphic Transfer and Trade Finance request
together.

Further Further information on Trade Finance is available in the WinTrade Quick

Information Reference Guide and the WinTrade e-learning module.

If you require assistance with Trade Finance, please contact your
International Enquiry Officer.
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Applying for Trade Finance TT

Follow the steps below to apply for Trade Finance TT

Step

Action

Access the Manage Trade Finance screen with the Transactions tab selected by
clicking on the Trade finance link at the top left of the screen.

Click on the Create new button.

WinTrjde
Manage
Impoft LC=
Expoft LCs
I Colleftions
TransferExportLC
Prepare

Reports
Administer

Users

User guides

Status:

[ v
Ownership:

| Alltransactions w |

Start date: @
21/04/08

Sort arder:

@ Ascending O Descendin

Search by

End date: E
21i046/08

Sort by
Updte st

Enter parameter:

‘ -- Choose -

“| |

Customer Bank Related Related Issue Trn.
Doc Type reference reference tm.No. saq.No. Currency Amolint date date Mat.date Status
CILN_SA  issue 080505-01 Fa42204 o AUD 1,000 0008/05/0808/05/08  03/05/08 Released -~
(LM _sA  issus 080508-02 F842205 ] AUD 1,00q 0008/05/0808/05/08  12/05/08 Released
(Lm_sa  issus 080502-03 F242206 ] AUD 1,000 0008/05/0808/05/08  13/05/08 Released
(LM _SA  issue 13MATAAY F242211 ] AUD 754,00 12/05/08 Received ]
(LM SA  issue 13MAYBER Fa42212 ] uso 424,00 13/05/08 Received
(JLM_SA  issue 140508-297% FE42215 ] uso 1,000, 00 14/05/08 Received
(i 54 dsswe 140AYAA4 Fadzz 4 o Aun g7 oo 13005708 Received
(yim 34 issue 1EMAYEER FB42213 o LsD sofoo 13/05/08 Recaived =l
=
| ‘ Create new | |

Result: The Stand alone — Issue — In process — Part 1 of 2 — Loan details screen will
be displayed.
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Main menu
Part 1 - Details
Part 2 - Payment

Select the Trade Finance TT box (A)
Type a reference number for the customer in the Customer reference field (B).

Select either Import or Export from the Loan type drop down menu (C).

Note: This will be based on the pre-approved Bank facility you want to draw on for
the Trade Finance.

Select the type of interest from the Interest basis drop down menu (D).

Note: Interest basis can be Yield (i.e. interest charged at maturity) or Discount
(i.e. interest charged up-front).

Select the currency from the Currency drop down menu (E).
Type the amount of the Trade Finance you are applying for in the Amount field (F).

The Issue date field (G) is disabled. This field will be populated by us with the date
the Trade Finance is released.

Type the number of days you require the Trade Finance for in the Days of finance
field (H)

OR

Enter the date you want the Trade Finance to mature in the Maturity date field (1).

Note: If the due date falls on a weekend or public holiday it will be brought back to
the previous working day.

Click TT Request Form link to open an electronic form for completion (J).

Note: See Page 26 for a handy hint about the TT Request form.

Trade Finance -- Issue - In process
Part 1 of 2 - Loan details 7
Help.

Please ensure that you have completed all parts of the transaction. All information with an asterisk % is mandatory.

Please attach the following documents via the images button:
- Copy of your suppoding invoice(s) (only applicable for Standalone Loans)
- I'T Request Form J

Bank reference: * Customer reference:
A [Trade Finance TT
% Loan type: # Interest basis:
C - Choose ~| [vELD v D
Currency: * Amount:
E - Choose -- v | |0.00 F
Loans are available in &l major currencies. Plesse cortact your Trade Service Centre for availakiity of other currencies.
Issue date:
Days of finance: OR Maturity date: JE
Hpo |
You are currently on Part 1 of 2 Continue to Part 2 =
| | = | = Comments |

Cancel | | Save as draft | Save | Approve |

Result: A File Download dialogue box will be displayed.
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% Click Open.

File Download

Do you want to open or s3ve this file?

@ Mame: TT_Request_Form.pdf

Tupe: Adobe Afrobat Control For Activel, 81.6 KE
From:  wintradej

Save ] [ Cancel

Always ask before opening this twpe of file

‘Wwihile files from the Intermet can be uzeful, some files can patentially
harm your computer. IF pou do not trust the source, do not open or
zave thiz file. What's the risk?

Result: A blank Trade Financed TT eForm opens for completion in Adobe Reader.

4. Enter information into fields on the PDF.

Note: Some fields are mandatory. Select the Highlight required fields box on the
Document Message Bar in Adobe Reader to show the required fields. The required
fields are outlined red.

Winlrade

Telegraphic Transfer Request

Trade Finance TT eForm

Beneflclary's  Bzneficlany's Name” Tekphone Mumber

Address Une 17 (Mo Post OFflce Bowes allowed)

Address Une 2

Countny Credit Acsaunt Humbier™: (IBAM far EU Cauntiles)

Beneficlary's  SWIFT BIC Code Mational Clearing Code
Bank  pnrer SWIFT BIC Code or Bank deralls, or both. Insert the Eank No., BSB, Chips or Sort code, e,

Bank Mame

Address Une 1

Address Une 2

Country

Dascription of

payment e.g.
Involce numbers

Telegraphk:  TTCurrency” TT Amount”
e B2 =] [ 1.
* Mandaory fekis
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5. Click File » Save As... on the Adobe Reader toolbar to locate the correct place on your
hard drive to save the file. Give the PDF a file name to identify it.

Note: Even though you have created a PDF of the request, it still has to be attached to
the transaction. The following steps explain this.

¥ A lobe Reader - [TT_Request_Form[1].pdf]

',"‘__, W= Edit Yiew Document Tools ‘Window Help NOte If you use Save the PDF |S
2 o ) 1 ) "

Bse = & & #|[)]hsec i || & saved to a default location where
Document Rights and Instructions Acij V.E| yOU may not flnd it agaln Iater FOI'
You can add comments and markups ko this docurment, thlS reason, It IS better tO use
100 nctshow tis message agsin Save As... so that you can file the

PDF where you want it for easy
Iﬂ locating.
Al

Result: The Trade Finance — Issue — In process screen will be displayed.

gnatures

6. Click Continue to Part 2 >

ade a sslie 0Cess
Part 1 of 2 - Loan details rd
Part 2 - Payment Help
Please ensure that you have completed all parts of the transaction. All information with an asterisk = f mandatory.
Please attach the following documents via the images button:
- Copy of your supporting invoice(s) (only applicable for Standalone Loans)
- 7T Aequest Form
Bank reference: # Customer reference:
[OTrade Finance TT
# Loan type: = Interest basis:
|ExPORT | [viELD ~|
Currency: & Amount:
[AUD - AUSTRALIAN DOLLARS ~| [25000.00 |
Loans are availsble in all major currencies. Please contact your Trade Service Certre for availabilty of other currencies
Issue date: J
Days of finance: OR Maturity date: E
| |
You are currently on Part 1 of 2 ContinWe to Part 2 =
| | = | = Comments |
Cancel | | Save as draft | Save | Apprave |
Result: The Part 2 of 2 — Payment instructions screen will displayed.
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7. Click New

Main menu

Part 1 - Details

Part 2 - Payment

Trade Finance -- Issue -- In process
Part 2 of 2 - Payment instructions

Please ensure that you have completed all parts
Loan amount:  AUD 25000.00

Account number Currency

fthe transaction

Amount

Help

| | MNe

List of foreign exchange instructions

GCurrency Amount Rate

Rate type

FEC/DGPK

number Deal reference

I B

Additional instructions

This field allows you to freely enter text up to a maximum of 10 rows of 65 characters.

< Return to Part 1
| | =

You are currently on Part 2 of 2

= Comments ‘ |

Cancel | |

Save as draft ‘

Save ‘ Approve |

Result: The Manage accounts screen will be displayed.

8. Select Refer to additional instructions from the drop down list.
Note: The Currency and Amount fields|are now greyed out.

Manage accounts
Account details

Account Number:

‘ Refer to additional instructions

Currency:

Amount:

Cancel | Save |

9. Click the Save button.

Manage accounts
Account details

Account Mumber;

Ef
=

|Hefertu additional instructi

Currency:
| |

Amount:

!VE |

Cancel |

Result: The Trade finance — Issue — In process screen will be displayed.
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10.  Enter identifying information for your reference into the Additional instructions panel.

Click the Save button.

Main menu ade ance — S
Part 1 - Details Part 2 of 2 - Payment instructions ?
Part 2 - Payment Help

Please ensure that you have cqmpleted all parts of the transaction
Loan amourt: AUD 25000.00
Account humber Guripncy Amount
Oﬁ_‘iﬁ::toinidsd'tmnal AUD Balance of Payment
FEC/PCPK
Gurrency Amount Rate Rate type nunber Deal reference
Additional instructions
This field allows you to freely enfer text up to a maximum of 10 rows of 65 characters.,
TT FINANCE FORM - TASMAN T*DING COMPANY]
< Return to Part 1 You are currently on Part 2 of 2
= = Conments ‘
Cancel ‘ ‘ Save as draft ‘ ,ve ‘ Approve ‘
Result: A Microsoft Internet Explorer dialogue save box is displayed.
11. Click OK.
Microsoft Internet Explorer | X |
L] "j Transactiorfhas been saved successhully
L]
Result: The Manage Trade Finance screen is displayed with the transaction
highlighted.
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12. Click the Images button to attach the PDF to the transaction.

Main menu Manage Trade Finance
wWinTrade Transactions — ?
Manage Help
Import LCs Status:
£ P P |AII v| Start date; B End date:
“po s
Collections 120910 12n010
Trade Finan X
Prepare Dwnership: Sort order: Sort by
Export docurnents [ nramsactions v ® ascending O Descerfing Update list
Reports Search by: Enter parameter:
Administer
Users | -- Choose -- b | | |
Reports
Customer Bank Related  Related Trans. Maturity o
User guides Doc  Type  reference reference  tm.no.  seq.no.  Currency | Amount Issue date date date Status
O | ih_sA rswe  FEBREIF FBE3413 -1 UsD 100000 IIIVI0 TII0/I0 211010 Ralewsed
O IN_SA frswe  FI83AIS FB83415 -1 Uso 120000 TR0 1IIZN0 29720710 Refewsed
O | iN_sA fsswe  FE83EI8 FB83413 -1 Us0 100000 120010 12I04N0 1320410 Refeased
IN_5A isswe  FASF FBO3412 0 AUD 3,500.00 11710410 FReceive
104 L)
O | i sa isswe  QCTIZ3456 FB83783 0 AUD 20,000.00 F0/08/10 Raceived
() [JLN_SA issus  RLS51010 i} AUD 5,000.00 In process J
-
| VW Images | | Print preview |
Delete ‘ Edit | Create new | | Approve |

Result: The Images screen is displayed.

13. Select TT Request Form from the drop down field in Document name: field.
Click the Browse... putton and locate the PDF you just saved to your hard drive.

Manage document images for the gelected transaction ?

Froduct: Trade Finance Bank reference: Help
Status: In process Customer reference: RLS1010
List of images

Document name Date]/ time Comments Image status

Upload images

Document name: Image comments (15 of 200 characters maximum):

|'I'I' Request Form v TT Recuest Form

Click the Browse buttan ta select your image file ar type the path to your file in the text box below (maximum file sife of 1048576 bytes).

|C \TT Request - Tasman Trading | B ¥wse. .. |
Status: Ready

Upload image

Close | Refresh |

Result: The Images screen will refresh.
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14. Click the Upload image button to attach the PDF.
Note: The Status: shows Processing . . .

Manage document images for the selected transaction

2,
Product: Trade Finance Bank reference: Help
Status: In process Custormer reference: RLS1010
List of images
Document name Date / time Comments Imjge status
O ClientTrade 12-0ct-2010 12:06:01
Docurnent

Uplpaded

| |

Ciocument name:

Image comments (15 of 200 characters maximum):

TT Recuest Form

|'I'I' Request Form V‘

Click the Browse button to select vour image file or type the path to your file in the text box below (maximum file size of 1048576 bytes),

|C.l'|'|' Request - Tasman Trading Browse...
—Tatus: Processing . . .
Cloze | Refresh |

Result: The Images screen will refresh.

15. Click the Close button when the Status: shows a successful upload.

Mgnage document images for the selected transaction

2
Prpduct: Trade Finance Bank reference: Help
Stitus: In process Customer reference: RLS1010
List of images
Documentname Date / time Comments Image status |
|
O ClientTrade 12-0ct-2010 12:24153 TT Request Form Uploaded
Document

ocument name:

Image comments (0 of 200 characters maximum):
- Chonse -

lick the Browse button to select your image file or type the path to your file in the text box below (maximum file size of 1048576 bytes).

tatus; i equest - Tasman (8936 bytes) [10] - File has been uploaded successTally

v

| Browse. .,

Upload image

Close ‘ Refresh |

Result: The Manage Trade Finance screen will be displayed.
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16. .
Click the Approve button.
Note: the Status column shows In process.
Main menu Manage Trade Finance
~WinTrade T ?
Manage Help
Impart LCs Status: Stert date; B Erc cate: |
Export LCs ‘A" V| 120810 121010
Collections
Export documents [ transactions v @ zscending O Descending Update st
Reports Search by Enter parameter:
Administer [~ chooss - v | ‘
Users
Customer Bank Related  Related Trans.  Maturity -
User guides Doc _ Type  reference reference _tm.no.  seq.no.  Currency  Amount Issue date  date date _Statu
O [ 140 34 issue  mESIE3 FEE3I13 B s 100000 1I0/10 FHI0/10 210710 Releas§d
O AN 34 issue  FE8FES FEE3ALS = s 120000 110/10 110710 23/10/10  Releasd J
O [ 14n 34 issue  mESIIS FEE319 B s 100000 12/10/70  12/10/10 13/10/10  Releasfd
() AN 34 issue  FASE FEB3AL2 o Aun 3,500.00 13/10/10 receivld
O [ 14N 34 issue  OCT123456 FEE33E3 o aup 20,000.00 30403/ 10 receivld
(=) [Jin_sa issue  ELSi010 ] AUD 25,000,00 In process B
| Images | Print preview |
Delete | Edit | Create new ‘ | Approve |
Result: A dialogue box shows the transaction is fully approved.
17. Click the OK button.

18. The Status column updates to show Approved.

Main menu Manage Trade Finance

*WinTrade Transactions — ?
Manage Help
Status:
Import LCs Start date: BB End date:
Export LCs |A|| V‘
12/09M10 121010
Collections
Prapars Ownershl.p. Sort arder: Sort by: ;
Export documents [ ntransactions o @ ascending O Descending Up m
Reports Search by: Enter parameter:
Administer | - Choose - 3 | ‘ |
Users
Reports Results
Customer Bank Related Related Issue  Trans. Maturity o
User guides Doc  Type  reference reference  tm. no. seq. no. Currency  Amount date date date | Status
0 | [fh_5A  issue | fEEFEIT RS EL Bi TED TO000.00 13710710 13710710 TII07I0 | Fefeared
Sign out (O N 84 issee  FB839IS FB83F15 -1 UsD L0000 II0AI0 1310710 2310720 | Reteased
O | thisa isswe  A283QIS FREFEIS -1 usD 100000 II0AI0 13/10/10 15710710 | Relassed J
() N_ICE isswe  FB83920 F383F20 I503689 H UsD LIOO.OO 120410 1310410 1310710 | Refessed
O [t sa isswe  FASF FREFEI2 0 AUD 9,500.00 11710710 Received
() N 84  isswe  OCTI23456 F383383 [ AUD 20,000.00 30403710 i
() LW_SA issue RLS1010 0 AUD 25,000,00 Approvad 4|
| Images | | Print preview |
| Create new | | |
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Handy Hint
When you save a PDF of a TT Finance eForm to your hard drive, you can re-use it as a template
to save time when requesting finance for other transactions. You can do it by:

Open a previously created PDF of a TT Finance eForm from your hard drive.

Modify the information on the PDF to show the new TT information. Then save the
PDF under a new identifying file name. (Use File » Save As...)

At Step 2, do not click the TT Request Form link to open the PDF.

Go to Step 6 instead.

At Step 13, locate the PDF you filed under the new identifying file name.
At Step 14, upload the image of the PDF to your transaction in WinTrade.
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